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SECTION I
Introduction and Background

The City of Salinas has a population of 165,000 people, is the
largest city in the County of Monterey and serves as the county
seat. Known as the “salad bowl of the world”, the community is
surrounded by agricultural lands which drive its economy and
shape its heritage. The city lies about 100 miles south of San
Francisco and approximately 10 miles inland of the Monterey
Peninsula. Salinas has grown tremendously over the past sixty
years, with a population of less than 30,000 in 1960. Diversity is
one of Salinas’ strengths, with 75 percent of residents identifying
as Hispanic/Latino. 

More information about the city can be found at our website:
www.cityofsalinas.org. 
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SECTION I

Background
The City of Salinas’ (City’s) Hebbron Family Center (HFC)
Complex currently consists of the HFC, Hebbron Tot Lot
(Tot Lot), and two parking lots. The HFC Complex provides
and supports a wide array of programming that benefits the
health and quality of life for youth, seniors, families - and
everyone in between. Of paramount importance is the fact
that the HFC Complex is located in the Hebbron Heights
neighborhood, which has historically been plagued with
gang and gun violence. Studies from 2013 to 2015 have
shown, however, a significant decrease in violent crimes as
a result of instituting structured community programs at the
HFC.

The Parks, Recreation and Libraries Master Plan adopted
by Council in 2019 represented a community engagement
effort that connected with thousands of residents and
community leaders over 18 months. The plan assessed the
state of the City’s current parks and community centers and
engaged residents to prioritize need for maintenance and
future improvements. The plan includes a ranking of all
potential improvement projects and the Hebbron Family
Center is ranked #1 due to current structural conditions as
well as community feedback and priorities.
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Drop-in active and passive programming daily (except
Sunday) – Provides themed arts and crafts, homework
help, access to Wi-Fi and laptops, organized athletic
games, pool, carrom, ping pong, pick-up games, video
games and free field trips. This is also a prime
recruitment time for other program – e.g., Girl Scouts,
Teen Scene, the parade float building  team, and the
Martial Arts Academy.

In addition, the Alisal Vibrancy Plan (AVP) was accepted by
the City Council in 2019, and is an action-oriented,
comprehensive strategy for the City of Salinas’ (City’s) East
Salinas (Alisal) neighborhoods. Created with equity at its
core, the AVP is a community-driven plan to alleviate and
reverse decades of neglect and underinvestment in the 95%
Hispanic/Latino Alisal neighborhoods of the City and to
improve the quality of life for residents by building upon the
social and cultural wealth of the Alisal. Rebuilding the
Hebbron Family Center was identified by the community as a
top priority in the AVP and a vital community resource that is
in serious disrepair.

The HFC - a community center building used for a wide
variety of community functions and located in the southeast
quadrant of the HFC Complex. Programs offered at the HFC
include the following:

Recreation Activities

SECTION I
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SECTION I
Teen Lounge - Provides a social venue on Saturday
nights for teenagers where board and video games,
speakers, and presentations, are provided and
community spirit is encouraged.

Teen Scene - Provides a safe, fun, and social venue on
Saturday nights for teenagers. Modeled after the
successful Friday Night Lights program in Los Angeles
as a way to curb youth violence and provide pro-social
opportunities for teens in the late evening hours.
Includes free dinner, organized activities, arts and crafts,
and a free monthly field trip. Past field trips include
professional athletic events, water parks, aquariums, ice
skating, movie trips, the beach, and theme parks. 

Fall Harvest Festival – features music, speakers,
resource tables, free food (much of which is prepared in
the kitchen by youth volunteers), performers, arts and
crafts, bounce houses, and many other family activities.
Annual spring community event – features music,
speakers, resource tables, free food (much of which is
prepared in the kitchen by volunteers), performers, arts
and crafts, bounce houses, and many other family
activities.
Holiday celebration – Santa visits the HFC and provides
a wrapped gift to all visitors along with hot cocoa and
pan dulce, courtesy of support from City staff and the
local Police Activities League.

Cultural Enrichment

Thanksgiving dinner – nearly 100 dinners are given away
with support from a local council woman and many local
businesses.
Girl Scouts – meet at the HFC weekly.

Salinas Night Walks – as part of a nationally-recognized
violence prevention best practice, a group of volunteers
meets weekly at the HFC to implement watches through
specific neighborhood areas known for violence.
Place-based community police officers – located at the
HFC to reduce violence in the neighborhood (no longer in
operation).
Cross Functional Team meetings – a cross-sector group
that meets monthly to serve violence-impacted youth and
does real time case management to provide youth the
best opportunities possible.
A Time for Grieving and Healing – a group of mothers
who’ve lost children to violence meets monthly.
OMNI Resource Center – provides weekly mental health
support for adults and families.
Citizenship classes – held year-round.
Bright Beginnings – a group of mothers working on a
campaign for universal preschool meets four to five times
per year.
Food bank distribution – biweekly.

Community Support
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SECTION I
Tiny Tots - Provides pre-school children with the
developmental task of being apart from their parents for
school, language development, and letter and number
recognition and memorization. Knowledge acquisition is
done through experiential learning activities like singing,
dramatic play, roleplaying, interactive read alouds,
blocks, educational manipulatives, and games.
Summer Tiny Tots - Provides pre-school children with
the developmental task of being apart from their parents
for school, language development, letter and number
recognition and memorization. Knowledge acquisition is
done through experiential learning activities like singing,
dramatic play, role playing, interactive read aloud,
blocks, educational manipulatives, and games.
Summer lunch program is a service provided by Alisal
Elementary School District for anyone 18 years old and
younger to ensure youth who does not have access to
lunch from home gets lunch at school.

Salinas Police Department Explorers – often train at the
HFC and support the programming offered at the HFC.

Vocational services

Parking Lots – a primary lot with 44 spaces and a smaller lot
with 5 spaces. The primary lot is located in the southwest
quadrant of the HFC Complex, and the smaller lot is located
in the northeast quadrant. The parking lots are paved with
asphalt, for which the impervious quality creates the
undesirable effects – i.e., storm water runoff. Neither lot can 

be easily seen from the HFC offices, which impacts the safety
of staff and patrons.

Tot Lot – includes an informal flat and slopped grassy areas
adjacent to a playground with playground equipment
woodchip ground cover. This recreational feature is located
along the northern border of the HFC Complex, with the HFC
and primary parking lot adjacent to the south. In addition to
being used as a playground by neighborhood children and for
the Tiny Tot Program’s recess, the Tot Lot hosts the City’s
annual Easter egg hunt. No shade is offered in the current
configuration of the Tot Lot or the adjoining flat lawn area, so
playing outside on hot summer days or wet winter days is
impacted.
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SECTION II
Proposed Project

Athletic events – a full suite of popular activities, such as
capture-the-flag, Battle of the Recs, volleyball,
dodgeball, and kickball.
Stage performances – a full suite of community arts and
theatre groups for rehearsals and presentations of short
skits.
Teen Scene – as described above in the “Current”
section.
Community meetings – community engagement
meetings, including local advocacy groups.

The current HFC would be demolished and a modern, 7,500
square-foot functionally-efficient HFC would be built. The
immediate impact of a new building would be consistency –
as well as expansion – in offerings. The design of the new
HFC requires that at least 75 percent of the building’s
square footage must be designed for recreation. The new
HFC is described below per the following six categories:
main assembly room, smaller assembly room, meeting
rooms, kitchen, Teen Lounge, and rooms not counted as
recreational features or major support amenities.

Main Assembly Room – This space would occupy 4,640
square feet and accommodate at least 50 to 60 people for
various community events, including the following:

Community events - compliment outdoor community
events, such as cultural enrichment events described in
the “Current” section above, as well as arts and crafts
fairs, speakers, and performers.
Smaller assembly room. This space would occupy 1,600
square feet and accommodate 25 to 30 people at tables
and/or portable assembly seating for the following
activities:

Tiny Tots - as described above in the “Current”
section.
Summer Tiny Tots - as described above in the
“Current” section.
Girl Scout assemblies.
Youth Leadership Academy – over a 6-week period
each spring, primarily provides conflict resolution
and job readiness skills for 2 hours in the afternoon.
Alternative to Violence Program – over 4 days for a
total of 20 hours each spring, provides conflict
resolution skills and positive relationship
development.
Saturday Night Teen Program – as described above
in the “Current” section.
Small community meetings – to meet assorted
needs, as requested.
Staging area - for the City’s bi-weekly food bank
distributions to the community.
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SECTION II

Prepare food for community events – i.e., Fall Harvest
(Carne Asada tacos), Halloween in the Centers (cookies
and treats), Thanksgiving dinner give-away for needy
families (preparing and storing meal kits), Santa visits
the centers (cookies and hot chocolate), and the Spring
event (hamburgers, nachos and hot dogs).
Prepare food for Teen Scene’s weekly Saturday night
event.
To a lesser extent, for Girl Scout activities.

Meeting Rooms – The primary purpose of the two meeting
rooms would be for community convenes, citizenship
classes that teach English and U.S. history, and small group
recreational programming (e.g., small group homework
assistance). Each room would occupy 180 square feet and
accommodate 10 to 12 people.

Kitchen – The primary uses of the 400 square-foot kitchen
would be as follows:

Teen Lounge – The primary driver for the Teen Lounge
would be to show teenagers that the community values their
participation at the HFC by providing them with a designated
space - much like a teen that finally gets their own room in
the family home. The Teen Lounge would provide board
games, video gaming, gaming tournaments, movie nights,
community surveys, guest speakers, team building activities,
and a safe place to “chill”. This space would occupy 500
square feet and accommodate 40 people.
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Entrance lobby.
A large office shared by two Recreation staff members.
Three small offices – one would be for Outreach
Intervention Programs and the other two would be for
additional staff members.
Restrooms.
Closets, storage rooms and hallways.

Rooms not counted as recreational features or major
support amenities.
These elements include the following, which amount to
2,500 square feet:

New Plaza – The plaza would enhance the social ambiance
and functionality of the new HFC by providing an aesthetic
outdoor venue that is contiguous with the HFC building. The
plaza would be located in the northern portion of the former
primary parking lot. Features described below would add to
the aesthetics, functionality, and safety of this space, as well
as the adjoining HFC building.

Enhanced Tot Lot
Playground – All play equipment and resilient surfacing shall
meet the provisions of the CPSC 1991 “Handbook for Public
Playground Safety” and ASTM F1487-95 “Standard
Consumer Safety Performance Specification for Playground
Equipment for Public Use”. The playground equipment shall
be pre-checked by a Certified Playground Safety Inspector,
to ensure that the equipment is in compliance with the 



SECTION II
current playground safety requirements of the State of
California and the assessment shall be provided to City as
verification that the pre-inspection has been performed. The
type of resilient playground surface material and the exact
depth/thickness shall be coordinated with play equipment
manufacturer’s requirements for fall-zone safety. 

Shade Structure – An overhead fabric shade structure
fastened to support posts shall be included to cover the
southern exposed area of the playground equipment, which
would encourage use on hot summer or wet winter days
(when the playground would otherwise not be useable).

Surrounding Grass Areas – Additionally, a formal separate
grass area – about half the size of the playground - would be
situated immediately adjacent to the western side of the
playground. Existing turf would be encircled with a concrete
walkway and include a fabric shade structure for comfort. In
the other grassy area, the following would be installed:
An ADA-compliant, multi-level drinking fountain with (a)
multiple drinking spigots at varying heights to accommodate
various height people, as well as a ground-level spigot for
dogs, and (b) a water bottle spigot.
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Location would provide for full view by staff in the new
HFC and the community, which improves safety for all
users.
Use of pervious pavers in place of the existing asphalt
would provide for a safer walking surface (reduced
slipping hazards without ponding water) and a more eco-
friendly environment (reduces storm water runoff, which
can carry contaminants into an untreated water source).
Number of parking spaces would be preserved even
though recreational features of the HFC Complex would
be expanded and/or enhanced.
Strategically placed shade trees would reduce the heat
island effect, thus limiting the amount of heat given off by
the ground during hot summer months.
Adequate lighting would provide for improved safety,
user ease, and aesthetics.

Major Support Amenities – As described below, major
support amenities would include the following three features:
an enhanced parking lot, enhanced landscaping throughout
the HFC Complex, and enhanced lighting throughout the
HFC Complex. 

Enhanced Parking Lot – The new parking lot would add
value compared to the current primary parking lot for the
reasons outlined below:

 



SECTION II
Enhanced Landscaping – Landscaping would be enhanced
throughout much of the HFC Complex to (a) restore areas
that have been demolished and rebuilt, and (b) improve the
exterior vibrancy, aesthetics, and usefulness regardless of
whether an area has had the benefit of being demolished
and built anew. Landscaping would include excavating the
ground, amending the soil, installing a water efficient
irrigation system, and planting trees.

Irrigation improvements would be included in landscaping
around the new HFC building and parking lot. The irrigation
system in the Hebbron Park Tot Lot would be upgraded to
include controller(s) covering multiple stations. In both
cases, each subarea’s demands would differ due to surface
conditions and plantings unique to each and - as such –
would require irrigation operations based on these
conditions and different evapotranspiration rates. The likely
controller selected would be a Rainbird ESP8LXME-8-
Station Modular Irrigation Controller or similar. The controller
would be combined with at least two Rainbird RSD rain
sensors (or similar) appropriately spaced to ensure proper
reading of precipitation and redundancy. A landscape
architect would conduct an irrigation analysis to determine
proper layout and control of the system. 

Enhanced lighting – Lighting would be enhanced throughout
much of the HFC Complex to (a) restore areas that have
been demolished and rebuilt, and (b) improve the exterior
vibrancy, aesthetics, and usefulness regardless of whether 
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an area has not been demolished and rebuilt. Lights would
be installed to illuminate pathways and prevent trip hazards.
Area lights would be installed to improve security of the
premises.



SECTION III
Services

 Program Management and Coordination
 Project Document management.
 Run coordination meetings including tracking action
items. 
 Utility Provider Coordination.
 Obtain permits needed for the project.
 Monitor the design process.
 Verify design conformity to the Owner’s programs.
 Update project schedule as the design progresses.
 Monitor all expenditures and track grant funding.
 Provide monthly status reports.
 Perform value engineering of the design.
 Review the design for constructability.
 Maintain quality assurance and quality control of the
construction documents.

 Geotechnical Investigation.
 Environmental Site Assessment Phase I.
 Environmental Site Assessment Phase II.
 Site Civil drawings.
 Traffic and Parking Analysis.

This Request for Qualifications (RFQ) is for Program and
Construction Management Services for the City’s Hebbron
Family Center Revitalization Project which is expected to be
delivered through design/build delivery. The City is seeking
the following services for this project:

1.
a.
b.

c.
d.
e.
f.

g.
h.
i.
j.

k.
l.

   2. Technical Studies
a.
b.
c.
d.
e.
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Make presentations to City Council and other City
Boards.
Participate in periodic Community Townhall
meetings.

Preparation of the Demolition plans and
specifications.
Includes the needed hazard material studies. 
Bid the demolition project. 

Preparation of the Request for Proposals for      
 Design/Build Entities.
Includes developing the evaluation criteria and
managing the selection process.

Construction Administration.
Review and process submittals.
Tracking contract time.
Field Inspection including specialty inspections and
QSP inspections.
Labor compliance monitoring including Davis-Bacon
and/or State Prevailing wages (whichever is
applicable) and benefits.

        f.  Acoustic Study.
        g. Photometric Lighting Study.
3.  Community Engagement Assistance

a.

b.

 4. Demolition
a.

b.
c.

5. Preparation of Design Build RFP 
a.

b.

6. Construction Management/Inspection
a.
b.
c.
d.

e.



SECTION III
    f.  Review and certify contractor progress payments.
    g. Prepare and/or review change orders or construction
        change directives. 
    h. Inspect for substantial and final completion.
    i.  Authorize minor changes that do not affect the contract  
        time or price.
    j.  Close-out project.
    k. Recommendation of project acceptance.

The City is interested in full project and construction
management (PM/CM) services for this important civic
facility. Therefore, Proposers are encouraged to refine and
expand on the above listed services in your Statement of
Qualifications (SOQ).

Project and Construction Management
The Consultant shall be responsible for overall logistics
management of the HFC Project. Including, but not limiting
to meetings and ongoing coordination with City staff and
decision-makers as required to move the project forward
efficiently. A kick-off meeting and at a minimum twice a moth
meetings with City staff. The Consultant shall also be
responsible for monthly progress reports and invoices. The
Consultant shall manage any subconsultants as applicable
and coordinate with the City team and other related project
teams as necessary. The Consultant will also attend at least
four community meetings, consultations, workshops, or
hearings. Lead Consultant will be responsible for direct
coordination with any sub consultants on the project team. 

 

City of Salinas  Hebbron Family Center Request for Qualifications  11

The Consultant shall also be responsible for monthly
progress reports and invoices, as well as ensuring legal
public notices and consultation obligations are met, staff
reports, presentations, and resolutions.

Community Engagement Assistance 
City staff will be responsible for leading community
engagement. The Consultant shall assist with creating
presentations, materials for workshops, social media
content, surveys, and other engagement tools, and assist
with developing strategies to communicate the design
development and project updates. In addition to the project
management meetings, the Consultant shall attend at least
four community meetings, workshops, or commission
meetings.

CEQA/NEPA
The HFC project, which consists of demolishing and
replacing existing structures with a new facility of
substantially the same size, purpose, and capacity on the
same site, qualifies as a Class 2 Categorical Exemption
(Section 15302 Replacement or Reconstruction) under the
California Environmental Quality Act (CEQA). The selected
Consultant team shall work with City staff and any City
selected consultant to undertake analysis and
documentation for National Environmental Policy Act
(NEPA) compliance.



SECTION IV
Statement of Qualifications (SOQ)

Firm name, office location(s), telephone numbers, and e-
mail addresses of the main contact(s) including all
principals.
Staff person(s) we should contact regarding the
submitted SOQ.
Number of years the firm has performed program and
construction management services.
Type of organization: individual, partnership, corporation,
other (please specify).
Indicate if your firm has any conflicts of interest related
to working for the City of Salinas and your other current
contracts.

Provide a complete list of the services your firm can
provide to the City under this RFQ.

SOQ CONTENT AND REQUIREMENTS
In order to expedite and maintain consistency in the
evaluation process, each response to this RFQ shall be
organized in accordance with this section. SOQ submissions
shall contain thorough description and analysis of the
following information in the order presented on the following
pages:

Cover Letter - Provide the following information:
1.

2.

3.

4.

5.

Technical Approach
1.

Present resumes for key project team members who will
participate in this project.
Include an organization chart.
Describe how the project team will be managed.
Describe the firm’s quality assurance efforts.

Present your firm’s relevant experience with public
agencies contracts similar to the City’s project. Your
qualifications package should include relevant
experience with at least three different public agencies
where these services were provided in the last five
years.
Provide the major aspects of the scope and contract
amount, the name of the public agency these services
were provided for, and full contact information (address,
phone, and email address) for the public agency’s
project manager.
List proposed key personnel along with their expertise,
professional experience, training, certifications, office
location and role they will play on the project.

  2.State why your firm is qualified to provide the specified
     services.
   3.Describe how your team will deliver your services.

Qualifications and Management
1.

2.
3.
4.

Relevant Experience
1.

2.

3.
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SECTION IV

How does your firm adhere to the agreed upon
schedules?
What efforts are used to get projects back on track?
How does your firm make efficient use of its
personnel and resources?
What techniques does your firm use to deliver quality
services?
Describe project involvement by the firm’s principals.
What computer programs does your staff use to
track various aspects (schedule, costs, scope creep)
of a major project like the City’s?

   4.Provide specific examples how the firm has successfully        
    delivered program/construction management services to 
    other public agencies over the last five years. This      
    includes:

a.

b.
c.

d.

e.
f.

The SOQ shall be limited to 30 pages excluding cover letter
and resumes.

CONTRACT
The City’s standard consultant agreement is attached
(Attachment 1). Provide a statement of your ability to
execute the city’s consultant agreement and include any
desired revisions to the City’s agreement in the separate
sealed envelope transmitting your Rate Schedule.
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RFQ Schedule can be found in the in the following page. 



City Issues Request for Qualifications

Proposers are encouraged to do a site visit on their own 

Deadline for submittal of written questions

City responds to submitted written questions

Statement of Qualifications Submittal Deadline

City releases list of firms to be interviewed

Interviews of short-listed firms (tentative)

Scope, fee, schedule negotiated with top ranked firm

City Council Meeting for approval of selected firm’s contract

DATESMILESTONES

REQUEST FOR QUALIFICATIONS SCHEDULE

12/8/2021

N/A

1/04/2022

1/11/2022

1/18/2022

2/18/2022

3/8/2022

3/15/2022

4/12/2022
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SECTION V
Selection Process

Demonstrated project understanding and scope of work.
Firm qualifications and experience (including examples
of similar projects).
Team member qualifications and experience.

It is the City’s sole desire to contract with a qualified,
professional consultant that has the proven experience,
resources, and professional expertise to deliver the
requested document(s). A committee comprised of City staff
members will conduct evaluation of the Statements of
Qualifications (SOQ). The initial screening will be based on
an objective review of the SOQs received based on the
criteria set forth in this RFQ.
  
SOQs will be evaluated according to qualifications,
experience, capabilities, references, resources, scope,
schedule, cost, and demonstrated competence in performing
the work required (not necessarily in that order). The SOQ
needs to fully respond to items listed in this RFQ; needs to
constitute a team that is experienced and qualified to meet
the requirements of this project based on relevant
experience; and needs to demonstrate the ability to identify
and plan specific tasks to complete the project in a
professional manner on schedule and within budget. The
City will select the consultant that best meets the
requirements put forth in the RFQ. The following standards
will be considered in evaluation of the SOQs:

Capacity and track record of delivering projects on time
and within budget.
 References from previous clients.
 Completeness of response and quality of submittal.

City’s Standard Consulting Agreement
Background Materials for the Hebbron Family Center
Project

Location Map
Schematic Rendering

SUBMITTAL OF SOQs
SOQs shall be submitted electronically via the PlanetBids
website until 2:00 p.m. Pacific Standard Time on January 18,
2022. It is the Responder’s responsibility to ensure that
said SOQ shall be fully uploaded / transmitted via the
PlanetBids website, prior to the designated date and
time. The City will not be accepting paper qualifications.

CONTACT INFORMATION
All questions regarding this project shall be submitted to the
City of Salinas through the project page on the PlanetBids
website, 14 calendar days prior to SOQ submittal date. The
City encouragers all interested Consultants to submit
questions as soon as possible. Questions received after the
date stated here shall not be answered. All registered
Prospective Proposers for this project will receive an email
notification once a response to a question has been posted
on the PlanetBids web site.

ATTACHMENTS
1.
2.
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AGREEMENT FOR PROFESSIONAL SERVICES BETWEEN 

THE CITY OF SALINAS AND __________  

This Agreement for Professional Services (the “Agreement” and/or “Contract”) is 

made and entered into this ____ day of ______, 202_, between the City of Salinas, a 

California Charter city and municipal corporation (hereinafter “City”), and ____________, a 

(hereinafter “Consultant”). 

RECITALS 

WHEREAS, Consultant represents that he, she, or it is specially trained, experienced, 

and competent to perform the special services which will be required by this Agreement; and 

WHEREAS, Consultant is willing to render such professional services, as hereinafter 

defined, on the following terms and conditions. 

NOW, THEREFORE, City and Consultant agree as follows: 

TERMS 

1. Scope of Service. The project contemplated and the scope of Consultant’s services are

described in Exhibit B, attached hereto and incorporated herein by reference.

2. Term; Completion Schedule.  This Agreement shall commence on ______, and shall

terminate on ______, unless extended in writing by either party upon (30) days written notice.

This Agreement may be extended only upon mutual written consent of the parties, and may be

terminated only pursuant to the terms of this Agreement.

3. Compensation.  City hereby agrees to pay Consultant for services rendered the City

pursuant to this Agreement on a time and materials basis according to the rates of compensation

of Exhibit B. The total amount of compensation to be paid under this Agreement shall not

exceed ___________.

4. Billing.  Consultant shall submit to City an itemized invoice, prepared in a form

satisfactory to City, describing its services and costs for the period covered by the invoice.

Except as specifically authorized by City, Consultant shall not bill City for duplicate services

performed by more than one person.  Consultant’s bills shall include the following information

to which such services cost or pertain:

(A) A brief description of services performed;

(B) The date the services were performed;

(C) The number of hours spent and by whom;

(D) A brief description of any costs incurred; and

(E) The Consultant’s signature.
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Any such invoices shall be in full accord with any and all applicable provisions of this 

Agreement. 

 

 City shall make payment on each such invoice within thirty (30) days of receipt; 

provided, however, that if Consultant submits an invoice which is incorrect, incomplete, or not in 

accord with the provisions of this Agreement, City shall not be obligated to process any payment 

to Consultant until thirty (30) days after a correct and complying invoice has been submitted by 

Consultant. The City shall process undisputed portion immediately. 

 

5. Meet & Confer. Consultant agrees to meet and confer with City or its agents or 

employees with regard to services as set forth herein as may be required by the City to ensure 

timely and adequate performance of the Agreement.  

 

6. Additional Copies.  If City requires additional copies of reports, or any other material 

which Consultant is required to furnish as part of the services under this Agreement, Consultant 

shall provide such additional copies as are requested, and City shall compensate Consultant for 

the actual costs related to the production of such copies by Consultant. 

 

7. Responsibility of Consultant.  By executing this Agreement, Consultant agrees that the 

services to be provided and work to be performed under this Agreement shall be performed in a 

fully competent manner.  By executing this Agreement, Consultant further agrees and represents 

to City that the Consultant possesses, or shall arrange to secure from others, all of the necessary 

professional capabilities, experience, resources, and facilities necessary to provide the City the 

services contemplated under this Agreement and that City relies upon the professional skills of 

Consultant to do and perform Consultant’s work. Consultant further agrees and represents that 

Consultant shall follow the current, generally accepted practices in this area to the profession to 

make findings, render opinions, prepare factual presentations, and provide professional advice 

and recommendations regarding the projects for which the services are rendered under this 

Agreement. 

 

8. Responsibility of City.  To the extent appropriate to the projects to be completed by 

Consultant pursuant to this Agreement, City shall: 

 

 (A) Assist Consultant by placing at its disposal all available information pertinent to 

the projects, including but not limited to, previous reports and any other data relative to the 

projects.  Nothing contained herein shall obligate City to incur any expense in connection with 

completion of studies or acquisition of information not otherwise in the possession of City. 

 

 (B) Examine all studies, reports, sketches, drawings, specifications, proposals, and 

other documents presented by Consultant, and render verbally or in writing as may be 

appropriate, decisions pertaining thereto within a reasonable time so as not to delay the services 

of Consultant. 

 

 (C) Steve Carrigan, City Manager, or his designee, shall act as City’s representative 

with respect to the work to be performed under this Agreement.  Such person shall have the 
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complete authority to transmit instructions, receive information, interpret and define City’s 

policies and decisions with respect to materials, equipment, elements, and systems pertinent to 

Consultant’s services.  City may unilaterally change its representative upon notice to the 

Consultant. 

 

 (D) Give prompt written notice to Consultant whenever City observes or otherwise 

becomes aware of any defect in a project. 

 

9. Acceptance of Work Not a Release.   Acceptance by the City of the work to be 

performed under this Agreement does not operate as a release of Consultant from professional 

responsibility for the work performed. 

 

10. Indemnification and Hold Harmless.   

 

Consultant agrees to indemnify, including the cost to defend, City and its officers, officials, 

employees, and volunteers from and against any and all claims, demands, costs, or liability that 

arise out of, or pertain to, or relate to the negligence, recklessness, or willful misconduct of 

Consultant and its employees or agents in the performance of services under this contract, but 

this indemnity does not apply to liability for damages arising from the sole negligence, active 

negligence, or willful acts of the City; and does not apply to any passive negligence of the City 

unless caused at least in part by the Consultant (aka Design Professional). 

 

11. Insurance.  Consultant shall procure and maintain for the duration of this Agreement 

insurance meeting the requirements specified in Exhibit A hereto. 

 

12. Access to Records.  Consultant shall maintain all preparatory books, records, documents, 

accounting ledgers, and similar materials including but not limited to calculation and survey 

notes relating to work performed for the City under this Agreement on file for at least three (3) 

years following the date of final payment to Consultant by City.  Any duly authorized 

representative(s) of City shall have access to such records for the purpose of inspection, audit, 

and copying at reasonable times during Consultant’s usual and customary business hours.  

Consultant shall provide proper facilities to City’s representative(s) for such access and 

inspection. 

 

13. Non-Assignability.  It is recognized by the parties hereto that a substantial inducement to 

City for entering into this Agreement was, and is, the professional reputation and competence of 

Consultant.  This Agreement is personal to Consultant and shall not be assigned by it without 

express written approval of the City. 

 

14. Changes to Scope of Work.  City may at any time, and upon a minimum of ten (10) 

days written notice, seek to modify the scope of services to be provided for any project to be 

completed under this Agreement.  Consultant shall, upon receipt of said notice, determine the 

impact on both time and compensation of such change in scope and notify City in writing. Upon 

agreement between City and Consultant as to the extent of said impacts to time and 

compensation, an amendment to this Agreement shall be prepared describing such changes.  
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Execution of the amendment by City and Consultant shall constitute the Consultant’s notice to 

proceed with the changed scope. 

 

15. Ownership of Documents.  Title to all final documents, including drawings, 

specifications, data, reports, summaries, correspondence, photographs, computer software (if 

purchased on the City’s behalf), video and audio tapes, software output, and any other materials 

with respect to work performed under this Agreement shall vest with City at such time as City 

has compensated Consultant, as provided herein, for the services rendered by Consultant in 

connection with which they were prepared.  City agrees to hold harmless and indemnify the 

Consultant against all damages, claims, lawsuits, and losses of any kind including defense costs 

arising out of any use of said documents, drawings, and/or specifications on any other project 

without written authorization of the Consultant. 

 

 

16. Termination. 

 

(A) City shall have the authority to terminate this Agreement, upon ten days written 

notice to Consultant, as follows: 

 

(1) If in the City’s opinion the conduct of the Consultant is such that the interest 

of the City may be impaired or prejudiced, or  

 

(2) For any reason whatsoever.   

 

(B) Upon termination, Consultant shall be entitled to payment of such amount as 

fairly compensates Consultant for all work satisfactorily performed up to the date of termination 

based upon the Consultant’s rates shown in Exhibit B and/or Section 3 of this Agreement, 

except that:  

 

(1) In the event of termination by the City for Consultant’s default, City shall 

deduct from the amount due Consultant the total amount of additional expenses incurred 

by City as a result of such default.  Such deduction from amounts due Consultant are 

made to compensate City for its actual additional costs incurred in securing satisfactory 

performance of the terms of this Agreement, including but not limited to, costs of 

engaging another consultant(s) for such purposes.  In the event that such additional 

expenses shall exceed amounts otherwise due and payable to Consultant hereunder, 

Consultant shall pay City the full amount of such expense. 

 

(C) In the event that this Agreement is terminated by City for any reason, Consultant 

shall: 

 

(1) Upon receipt of written notice of such termination promptly cease all services 

on this project, unless otherwise directed by City; and 

 

(2) Deliver to City all documents, data, reports, summaries, correspondence, 

photographs, computer software output, video and audio tapes, and any other materials 
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provided to Consultant or prepared by or for Consultant or the City in connection with 

this Agreement.  Such material is to be delivered to City in completed form; however, 

notwithstanding the provisions of Section 15 herein, City may condition payment for 

services rendered to the date of termination upon Consultant’s delivery to the City of 

such material. 

 

(D) In the event that this Agreement is terminated by City for any reason, City is 

hereby expressly permitted to assume the projects and complete them by any means, including 

but not limited to, an agreement with another party. 

 

(E) The rights and remedy of the City and Consultant provided under this Section are 

not exclusive and are in addition to any other rights and remedies provided by law or appearing 

in any other section of this Agreement. 

 

 

17. Compliance with Laws, Rules, and Regulations.  Services performed by Consultant 

pursuant to this Agreement shall be performed in accordance and full compliance with all 

applicable federal, state, and City laws and any rules or regulations promulgated thereunder. 

 

18. Exhibits Incorporated.  All exhibits referred to in this Agreement and attached to it are 

hereby incorporated in it by this reference.  In the event there is a conflict between any of the 

terms of this Agreement and any of the terms of any exhibit to the Agreement, the terms of the 

Agreement shall control the respective duties and liabilities of the parties. 

 

19. Independent Contractor.  It is expressly understood and agreed by both parties that 

Consultant, while engaged in carrying out and complying with any of the terms and conditions of 

this Agreement, is an independent contractor and not an employee of the City.  Consultant 

expressly warrants not to represent, at any time or in any manner, that Consultant is an employee 

or servant of the City. 

 

20. Integration and Entire Agreement.  This Agreement represents the entire 

understanding of City and Consultant as to those matters contained herein.  No prior oral or 

written understanding shall be of any force or effect with respect to those matters contained 

herein.  This Agreement may not be modified or altered except by amendment in writing signed 

by both parties. 

 

21. Jurisdiction and Venue.  This Agreement shall be governed by and construed in 

accordance with the laws of the State of California, County of Monterey, and City of Salinas.  

Jurisdiction of litigation arising from this Agreement shall be in the State of California, in the 

County of Monterey or in the appropriate federal court with jurisdiction over the matter. 

 

22. Severability.  If any part of this Agreement is found to be in conflict with applicable 

laws, such part shall be inoperative, null and void insofar as it is in conflict with said laws, but 

the remainder of the Agreement shall continue to be in full force and effect. 
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23. Notices. 

 

 (A) Written notices to the City hereunder shall, until further notice by City, be 

addressed to: 

 

 David Jacobs  

City of Salinas 

 200 Lincoln Avenue 

 Salinas, California 93901 

 

With a copy to: 

 

 City Attorney 

 City of Salinas 

 200 Lincoln Avenue 

 Salinas, California 93901 

 

 (B) Written notices to the Consultant shall, until further notice by the Consultant, be 

addressed to:  

 

 (Contact Information for Consultant including Title, Address, Email, and Phone #) 

 

 (C) The execution of any such notices by the City Manager shall be effective as to 

Consultant as if it were by resolution or order of the City Council, and Consultant shall not 

question the authority of the City Manager to execute any such notice. 

 

 (D) All such notices shall either be delivered personally to the other party’s designee 

named above, or shall be deposited in the United States Mail, properly addressed as aforesaid, 

postage fully prepaid, and shall be effective the day following such deposit in the mail. 

 

 

24. Nondiscrimination.  During the performance of this Agreement, Consultant shall not 

discriminate against any employee or applicant for employment because of race, color, religion, 

ancestry, creed, sex, national origin, familial status, sexual orientation, age (over 40 years) or 

disability.  Consultant shall take affirmative action to ensure that applicants are employed, and 

that employees are treated during employment without regard to their race, color, religion, 

ancestry, creed, sex, national origin, familial status, sexual orientation, age (over 40 years) or 

disability. 

 

25. Conflict of Interest.  Consultant warrants and declares that it presently has no interest, 

and shall not acquire any interest, direct or indirect, financial or otherwise, in any manner or 

degree which will render the services required under the provisions of this Agreement a violation 

of any applicable local, state or federal law.  Consultant further declares that, in the performance 

of this Agreement, no subcontractor or person having such an interest shall be employed.  In the 

event that any conflict of interest should nevertheless hereinafter arise, Consultant shall promptly 

notify City of the existence of such conflict of interest so that City may determine whether to 



 

                                                                                               

                                                                                                      Page 10 of 16 

 

 

 

terminate this Agreement.  Consultant further warrants its compliance with the Political Reform 

Act (Government Code section 81000 et seq.) and Salinas City Code Chapter 2A that apply to 

Consultant as the result of Consultant’s performance of the work or services pursuant to the 

terms of this Agreement. 

 

26. Headings.  The section headings appearing herein shall not be deemed to govern, limit, 

modify, or in any manner affect the scope, meaning or intent of the provisions of this Agreement. 

 

27. Attorneys’ Fees.  In case suit shall be brought to interpret or to enforce this Agreement, 

or because of the breach of any other covenant or provision herein contained, the prevailing party 

in such action shall be entitled to recover their reasonable attorneys’ fees in addition to such 

costs as may be allowed by the Court.  City’s attorneys’ fees, if awarded, shall be calculated at 

the market rate. 

 

28. Non-Exclusive Agreement.  This Agreement is non-exclusive and both City and 

Consultant expressly reserves the right to contract with other entities for the same or similar 

services. 

 

29. Rights and Obligations Under Agreement.  By entering into this Agreement, the 

parties do not intend to create any obligations express or implied other than those set out herein; 

further, this Agreement shall not create any rights in any party not a signatory hereto. 

 

30. Licenses.  If a license of any kind, which term is intended to include evidence of 

registration, is required of Consultant, its representatives, agents or subcontractors by federal, 

state or local law, Consultant warrants that such license has been obtained, is valid and in good 

standing, and that any applicable bond posted in accordance with applicable laws and 

regulations. 

 

31. Counterparts.  This Agreement may be executed in one or more counterparts, each of 

which shall be deemed an original, but all of which together shall constitute a single agreement. 

 

32. Legal Representation.  Each party affirms that it has been represented, if it so chose, by 

legal counsel of its own choosing regarding the preparation and the negotiation of this 

Agreement and the matters and claims set forth herein, and that each of them has read this 

Agreement and is fully aware of its contents and its legal effect.  Neither party is relying on any 

statement of the other party outside the terms set forth in this Agreement as an inducement to 

enter into this Agreement. 

 

33. Joint Representation.  The language of all parts of this Agreement shall in all cases be 

construed as a whole, according to its fair meaning, and not strictly for or against any party.  No 

presumptions or rules of interpretation based upon the identity of the party preparing or drafting 

the Agreement, or any part thereof, shall be applicable or invoked. 

 

34. Warranty of Authority.  Each party represents and warrants that it has the right, power, 

and authority to enter into this Agreement.  Each party further represents and warrants that it has 
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given any and all notices, and obtained any and all consents, powers, and authorities, necessary 

to permit it, and the persons entering into this Agreement for it, to enter into this Agreement. 

 

35. No Waiver of Rights. Waiver of a breach or default under this Agreement shall not 

constitute a continuing waiver or a waiver of a subsequent breach of the same or any other 

provision of this Agreement.  The failure to provide notice of any breach of this Agreement or 

failure to comply with any of the terms of this Agreement shall not constitute a waiver thereof.  

Failure on the part of either party to enforce any provision of this Agreement shall not be 

construed as a waiver of the right to compel enforcement of such provision or any other 

provision.  A waiver by the City of any one or more of the conditions of performance under this 

Agreement shall not be construed as waiver(s) of any other condition of performance under this 

Agreement. 

 

 

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement on the 

date first written above. 

 

 

CITY OF SALINAS 

 

 

____________________________    

Steven S. Carrigan 

City Manager 

 

APPROVED AS TO FORM: 

 

 

_________________________ 

Christopher A. Callihan, City Attorney 

     

   

 

CONSULTANT  

 

___________________________________    

 

By (Printed Name): ___________________ 

Its (Title): ___________________________ 
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Exhibit A- Insurance Requirements 

 

Insurance Requirements  

Consultant shall procure and maintain for the duration of the Agreement insurance against 

claims for injuries to persons or damage to property which may arise from or in connection with 

the performance of the work hereunder and the results of that work by the Consultant, his agents, 

representatives, employees, or subcontractors. With respect to General Liability and Professional 

Liability, coverage should be maintained for a minimum of five (5) years after Agreement 

completion. 

MINIMUM SCOPE AND LIMIT OF INSURANCE 

Coverage shall be at least as broad as: 

(A) Commercial General Liability (“CGL”):  Insurance Services Office Form (“ISO”) CG 

00 01 covering CGL on an occurrence basis, including products and completed operations, 

property damage, bodily injury, and personal & advertising injury with limits no less than 

$1,000,000 per occurrence. If a general aggregate limit applies, either the general aggregate 

limit shall apply separately to this project/location (ISO CG 25 03 or 25 04) or the general 

aggregate limit shall be twice the required occurrence limit.   

(B) Automobile Liability:  ISO Form CA 0001 covering any auto, or if Consultant has no 

owned autos, hired and non-owned, with limits no less than $1,000,000 per accident for 

bodily injury and property damage. 

(C) Workers’ Compensation insurance as required by the State of California, with Statutory 

Limits, and Employer’s Liability Insurance with a limit of no less than $1,000,000 per 

accident for bodily injury or disease.  

(D) Professional Liability (also known as Errors and Omissions) insurance appropriate to the 

work being performed, with limits no less than $1,000,000 per occurrence or claim, 

$2,000,000 aggregate per policy period of one year.   

If the Consultant maintains broader coverage and/or higher limits than the minimums shown 

above, the City of Salinas requires and shall be entitled to the broader coverage and/or higher 

limits maintained by the Consultant. Any available insurance proceeds in excess of the specified 

minimum limits of insurance and coverage shall be available to the City. 

OTHER INSURANCE PROVISIONS 

The insurance policies are to contain, or be endorsed to contain, the following provisions: 

Additional Insured Status 

The City of Salinas, its officers, officials, employees, and volunteers are to be covered as 

additional insureds on the CGL policy with respect to liability arising out of work or operations 

performed by or on behalf of the Consultant including materials, parts, or equipment furnished in 

connection with such work or operations. General liability coverage can be provided in the form 

of an endorsement to the Consultant’s insurance (at least as broad as ISO Form CG 20 10, CG 11 

85, or both CG 20 10, CG 20 26, CG 20 33, or CG 20 38; and CG 20 37 forms if later revisions 

used).     
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Primary Coverage 

For any claims related to this Agreement or the project described within this Agreement, the 

Consultant’s insurance coverage shall be primary coverage at least as broad as ISO Form CG 

20 01 04 13 as respects the City, its officers, officials, employees, and volunteers. Any insurance 

or self-insurance maintained by the City, its officers, officials, employees, or volunteers shall be 

excess of the Consultant’s insurance and shall not contribute with it. 

Notice of Cancellation 

Each insurance policy required above shall provide that coverage shall not be canceled, except 

with notice to the City. 

 

Waiver of Subrogation 

Consultant hereby grants to City a waiver of any right to subrogation which any insurer of said 

Consultant may acquire against the City by virtue of the payment of any loss under such insurance.  

Consultant agrees to obtain any endorsement that may be necessary to affect this waiver of 

subrogation, but this provision applies regardless of whether or not the City has received a waiver 

of subrogation endorsement from the insurer.   

The Workers’ Compensation policy shall be endorsed with a waiver of subrogation in favor of 

the City of Salinas for all work performed by the Consultant, its employees, agents, and 

subcontractors. 

Self-Insured Retentions 

Self-insured retentions must be declared by Consultant to and approved by the City. At the 

option of the City, Consultant shall provide coverage to reduce or eliminate such self-insured 

retentions as respects the City, its officers, officials, employees, and volunteers; or the consultant 

shall provide evidence satisfactory to the City guaranteeing payment of losses and related 

investigations, claim administrations, and defense expenses. The policy language shall provide, 

or be endorsed to provide, that the self-insured retention may be satisfied by either the named 

insured or City. 

Acceptability of Insurers 

Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A:VII, 

unless otherwise acceptable to the City. 

Claims Made Policies 

If any of the required policies provide coverage on a claims-made basis:     

1. The Retroactive Date must be shown and must be before the date of this Agreement or the 

beginning of Agreement work. 

2. Insurance must be maintained and evidence of insurance must be provided for at least five 

(5) years after completion of the Agreement of work. 

3. If coverage is canceled or non-renewed, and not replaced with another claims-made policy 

form with a Retroactive Date prior to the Agreement effective date, the Consultant must 

purchase “extended reporting” coverage for a minimum of five (5) years after completion 

of Agreement work.   

4. A copy of the claims reporting requirements must be submitted to the City for review. 
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Verification of Coverage 

Consultant shall furnish the City with original certificates and amendatory endorsements or 

copies of the applicable insurance language effecting coverage required by this Agreement.  All 

certificates and endorsements are to be received and approved by the City before work 

commences.  However, failure to obtain the required documents prior to the work beginning 

shall not waive the Consultant’s obligation to provide them.  The City reserves the right to 

require complete, certified copies of all required insurance policies, including endorsements 

required by these specifications, at any time.   

Subcontractors 

Consultant shall require and verify that all sub-consultants and/or subcontractors maintain 

insurance meeting all the requirements stated herein, and Consultant shall ensure that Entity is an 

additional insured on insurance required from such sub-consultants and/or subcontractors. 

Special Risks or Circumstances 

City reserves the right to modify these requirements, including limits, based on the nature of the 

risk, prior experience, insurer, coverage, or other special circumstances.     

 

Maintenance of Insurance 

Maintenance of insurance by Consultant as specified shall in no way be interpreted as relieving 

Consultant of its indemnification obligations or any responsibility whatsoever and the Consultant 

may carry, at its own expense, such additional insurance as it deems necessary. 
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Exhibit B- Scope of Service 

 

 



Attachment 2: Background Materials for the Hebbron Family Center Project 

 

  



Attachment 2: Background Materials for the Hebbron Family Center Project 
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